Service Units – Bulk Entry

From the Q Launcher

1. choose Service Unit Logging from the Q Launcher
2. Input your agency and the type of service (HDM Frozen)

3. Date: Set date as  the last day of month

4. Route: Select the route or leave blank for all clients

5. Clients to Select: Choose All Clients Receiving Services
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6. units: 0 

7. query 
8. double click on client name / enter quantity / enter funding source / save

9. select next client
HINT: You can assign multiple people the same number of units. 
· Highlight the first client record, and use your “Ctrl” key to highlight others. 
· Right click the mouse and choose Open Multiple Service Unit Logging. 
· Enter the quantity / funding source / save.
10.  PRESS COMMIT AT BOTTOM LEFT CORNER WHEN FINISHED
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| Ackerman, Loretta (#1333953676) 06/30/2007 21.00 Title IIl C2

| Adams, Joanie (#1333353663) 06/30/2007 18.00 Title IIl C2

| Alfred, Kinney (#1333953173) 06/30/2007 0.00 -
| Allen, Betty (#101404568) 06/30/2007 21.00 Title IIl C2

| Alongi, Delores (#1333959538) 06/30/2007 5.00 Title IIl C2

| Anderson, Ellen (#1333350187) 06/30/2007 21.00 Title IIl C2

| Armstrong, Florence (#1339950422) 06/30/2007 0.00

| Amold, Robert (#1333958545) 06/30/2007 21.00 Title IIl C2
ercdono, i 135351501 100

| Aredondo, Rumaldo (#1333351301) 06/30/2007 21.00 Title IIl C2
Barcellus, Jean "Ruth" (#1333359585] 06/30/2007 13.00 Title IIl C2
Batch, Thomas (#1333350432) 06/30/2007 21.00 Title IIl C2
Bates, Virginia (H601234538) 06/30/2007 £.00 Title IIl C2
Benzel, Fred (#1333357363) 06/30/2007 21.00 Title IIl C2
Bery, Claudia (#1333346603] 06/30/2007 0.00

Bettencourt, Ray (#1333953588) 06/30/2007 18.00 Title IIl C2
Blewett, Joy (#1333950427) 06/30/2007 21.00 Title IIl C2
Bobby, Bobbie (#1333343634) 06/30/2007 0.00

Borstad, Karol (#1333955873) 06/30/2007 21.00 Title IIl C2
Boyce, Jean (#324274606] 06/30/2007 21.00 Title IIl C2

VA

Bradley, Wilson . (#1021160000] 06/30/2007 21.00 Title IIl C2
Bryant, Evelyn (#1333358076) 06/30/2007 21.00 Title IIl C2
Burnel, Howard (#1333957368) 06/30/2007 0.00

Bunnel, Margaret (#1333357367) 06/30/2007 0.00
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