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JOB DESCRIPTION

REGISTERED DIETITIAN (RD)

DEFINITION

The purpose of the Elderly Nutrition Program (ENP) is to provide nutrition services as described in the Older Americans Act of 1965, as amended, and to assist older individuals to live independently, by promoting better health through improved nutrition, and reduced isolation through programs coordinated with nutrition-related services.

Under the general direction of Assistant Director, and in conjunction with the A4AA Nutrition Program Managers, the part-time Dietitian is responsible for monitoring senior nutrition services administered by Area 4 Agency on Aging (A4AA) within a seven county service area.

ELDERLY NUTRITION PROGRAM RESPONSIBILITIES:

1) Participate in developing A4AA nutrition service policies, procedures and standards.
2) Participate in developing Request for Proposals concerning nutrition services.
3) Assist in evaluation and review of nutrition project proposals and budgets submitted to A4AA by agencies applying for funding.
4) Participate in Area Plan development related to nutrition services.
5) Annually conduct on-site monitoring visits of congregate and home delivered nutrition programs including meal service, food safety standards, sanitation practices, delivery, and administrative review; submit reports of findings to appropriate staff and agencies; develop and follow up on recommendations for action.
6) Conduct bi-annual on-site inspection of each congregate nutrition site in the service area.
7) In conjunction with Program Managers, conduct annual ride-along assessment of at least one home delivered meal route for each nutrition provider.
8) Ensure compliance by A4AA and funded service providers with Title 22, California Code of Regulations, pertaining to the Elderly Nutrition Program.
9) Provide technical assistance to nutrition service providers and other agency personnel related to nutrition.  This includes but is not limited to; food cost accounting specifications, estimates and purchase of equipment, materials and supplies, planning or remodeling of food preparation and storage facilities, compliance with sanitation and safety standards, preparation of project dietary policy/procedure manuals, evaluation of nutrition education services.
10) Monitor nutrition providers for compliance with Title III-C federal and state menu requirements, and ensure that programs comply with the Dietary Guidelines for Americans and Dietary Reference Intakes.
11) Assist in development and dissemination of A4AA and Department of Aging policy and procedures governing standards for meal service delivery and nutrition education.  These standards include but are not limited to; menu planning, nutrition, equipment, new products, kitchen layout, staffing, training and sanitation.
12) Facilitate regularly scheduled service provider meetings for the sharing of ideas and information.
13) Develop and/or distribute appropriate resource and training materials for in-service training and nutrition education programs.
JOB DESCRIPTION – Registered Dietitian (RD)				Page 2


14) Perform other duties as assigned.

OTHER RESPONSIBILITIES:

As time permits:
1) Implement planned program development and coordination objectives to improve, enhance or expand nutrition services; including such activities as mobile produce van and farmers’ market coupons.
2) Serve on committees, task forces, and other meetings concerning nutrition, as appropriate.
3) Serve as liaison on nutrition issues to state agency nutritionists and other public and private agencies for the purpose of maintaining communication and coordinating efforts concerned with nutrition and nutrition services for older persons.
4) Periodically provide nutrition in-service for A4AA staff during staff meetings.
5) Write letters and/or make presentations to promote nutrition services for elderly.
6) Other duties as assigned.

JOB CHARACTERISTICES:

This position is administratively responsible to the Assistant Director and works cooperatively with the Program Staff to provide technical dietary information and monitoring of nutrition programs administered by the Area Agency.  The Dietitian must be self-directed, have the ability to work independently, organize and initiate tasks, write effectively and prepare clear, concise reports.

EDUCATION / EXPERIENCE:

Graduation from accredited college or university with a baccalaureate degree in foods and/or nutrition; must be a registered dietitian.  Three years’ experience in food service administration and/or elderly nutrition programs.

OTHER REQUIREMENTS:

· Possession of valid California driver’s license; access to vehicle.
· Willingness to travel within a seven-county area.

CLASSIFICATION:

· Non-exempt, at-will employee

RANGE:		18
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