INSTRUCTIONS

CDA 32 (REVISED 7/2010)

REPORT OF PROPERTY FURNISHED/PURCHASED WITH AGREEMENT FUNDS

Complete Contractor Name, PSA NO., Contract No., Contractor Address, Contact Name and Phone No., Name/Phone/Title of Authorized individual and date completed.   
A. Enter “generic” name of item, e.g., printer, computer, monitor, etc. 

B. Enter model number or name.

C. Enter serial number; record all characters and digits.

D. Enter date of purchase.

E. Enter the cost of purchase (dollar amount including tax and/or shipping/set-up charges).

F. Enter the location (place such as a room, office, site, etc.) 







G. Enter its condition (excellent, good, fair, needs repair, etc.) 
H. Enter Fund Source, e.g., III B, III C-1, III C-2, III D, etc.

I. Enter Tag Number assigned to item.

J.  Enter percentage billed to program – Should be according to percentage of participation in program.
SUBMIT IN EXCEL FORMAT ANNUALLY BY JULY 1ST VIA EMAIL TO:

hgallegos@a4aa.com
