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	TO:  A4AA Service Providers
	NO:  A4B2011-6

	SUBJECT:
New Annual Fiscal Closeout Required
	DATE:

April 8, 2011

	REFERENCES:
	SUPERSEDES:


	PROGRAMS AFFECTED:

[X] ALL               [  ] Title III-B  [  ] Title III C-1   [  ]  Title III C-2   [  ] Elder Abuse Prevention VIIb  

[  ]  Title III-E      [  ] CBSP         [  ] Title III D-1   [  ] Title III D-2    [  ] Ombudsman VIIA
[  ] OTO             [  ] Other:

	PURPOSE OF BULLETIN:

[ X] Amend Policy or Procedure    [  ] Clarification    [ ] Other:

	FOR INQUIRIES CONTACT:  Herman Gallegos, Senior Accountant or your Assigned Program Manager


A4AA BULLETIN

NEW FISCAL REQUIREMENT

Effective this Fiscal Year 2010-11, the California Department of Aging requires an Annual Fiscal Closeout for each program.  This document is available on our website at http://www.a4aa.com/providers/providerforms/fiscalcloseout.  The form should be completed and submitted via US mail or a PDF version emailed to hgallegos@a4aa.com with an original signature from your Authorized Signer.  This new Closeout form reports the final actual amounts of all expenditures and all revenues.  This is your opportunity to add any items overlooked or that need to be adjusted.  This Closeout should report the final amounts for the year and these figures should match your annual audit.  A separate Annual Fiscal Closeout is also required for One Time Only grants.  The Closeout form will be due on July 31st of each year.
The June Monthly Financial Report (MFR) that is usually due on July 31st will now be due by the 15th calendar day of July.  The regular June MFR’s reimbursement will not be paid until the signed Closeout is received and reviewed.
Next fiscal year there will be a 13th tab within the MFR excel file that will contain the Closeout form.  Please make sure you download this new MFR excel file next fiscal year, which will be available on our website by July 1, 2011.  (Please remember to always download new forms each fiscal year since corrections and adjustments to forms occur during the year.)
If you have any questions, please contact your Program Manager or Herman Gallegos.
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