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	TO:  A4AA Service Providers
	NO:  A4B2010-3

	SUBJECT:
Extension of March 31st Deadline for Budget Revisions 
	DATE ISSUED:
March 12, 2010

	REFERENCES:
N/A
	SUPERSEDES:
A4B2009-2

	PROGRAMS AFFECTED:

[ X ] ALL              [  ] Title III-B  [ ] Title III C-1   []  Title III C-2   [  ] Elder Abuse Prevention VIIb
[  ] Title III-E      [  ] CBSP         [  ] Title III D-1   [  ] Title III D-2    [  ] Ombudsman VIIa

[  ] OTO             [  ] Other

	PURPOSE OF BULLETIN:

[  X  ] Amend Policy or Procedure    [  ] Clarification    [ ] Other: 

	FOR INQUIRIES CONTACT: Patty Orozco, Contracts Manager (916) 486-1876 ext. 144 or Herman Gallegos, Senior Accountant 916-486-1876 ext. 136


A4AA BULLETIN
A4AA is extending the March 31st deadline to submit all budget revisions to Thursday, April 15, 2010.
A4AA is giving Service Providers, who have been awarded new funds, additional time to decide how to use the funds available for FY 2009-10 (by County), as attached to our Executive Director’s letter dated February 25, 2010.  Service Providers have the choice of using new funds as additional baseline funds, One-Time-Only (OTO), or both.
1.) If new funds are to be used as additional “baseline funds” (i.e. applied to any line item on your on-going Program budget); a budget revision is required.  You must show the use of additional baseline funds, the source of the increased match requirement, along with explaining any line item adjustments on the Narrative Justification for Budget Revisions form, available on our website at http://www.a4aa.com.  Reimbursement requests of “baseline funds” will be included on your on-going Monthly Financial Report (MFR).
2.) If new funds will not be used as additional “baseline funds” OR if no new funds have been awarded, a budget revision is required for your Program budget(s) only if the following standard guidelines apply:
a. Increases or decreases to any Budget Cost Category or Budget Revenue that are both 15% AND $1,000 or more than the previously approved budget (for additional clarification, please refer to the FY 2009-10 Terms and Conditions Article VI. Budget and Budget Revision).
b. Cost Categories include: 1. Personnel Costs, 2. Travel/Training, 3. Equipment, 4. Consultants, 5. Other Costs, and 6. Indirect Costs.  Budget Revenue includes: Program Income, Cash Match, In-kind Match, NSIP (Nutrition Programs Only), Non-Match Cash, and Non-Match In-kind.

One-Time-Only (OTO) budgets
If new funds are to be used as OTO funds (i.e. for the purchase of equipment with a minimum request of $500.00); you will be required to submit a separate One-Time-Only budget.  If a budget was already submitted with the proposal, please verify the final OTO award and the requested amounts are the same.  Reimbursement requests of OTO funds will be made on the OTO Monthly Financial Report (MFR), available on our website at http://www.a4aa.com.  OTO budgets will also be due by April 15, 2010.
Funding Split
If new funds are to be split between “baseline needs” and OTO, you must follow a separate procedure for each funding designation (see example below).
Example:  New funds = $2,222.00
	$1,573.00 
baseline funds
	$649.00

OTO funds

	baseline need for salary costs
	equipment need for new printer



	Include amount to On-going program budget revision
	Submit separate OTO budget

	Add 11% match = $175.00

Title III-B*
	Submit 11% match = $72.00

Title III-B*

	Include amount to On-going MFR
	Submit separate OTO MFR




* Match requirements: Title III-B and Title III-C is 11% or A4AA share multiplied by 1/9th.  Title III-E is 33% or A4AA share multiplied by 1/3rd.
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